PA Council on the Arts’ Pennsylvania Partners in the Arts’

Project Stream

Step-By-Step Guide Applying with the Electronic Single Application (ESA)

through the

Department of Community & Economic Development (DCED)

(www.esa.dced.state.pa.us)

Help  Contact Us

Walkthroughs

applications) -
Condensed Application Walkthrough (For specific Lo gin
program applications that do not require a praject
namative) What's New?
For an overview of the changes in the new Single
New Features Application. please read Help.

Single Application now collects:
« “Jobs that Pay” for all job creation programs
« Celified Community information (Sustainable
Pennsylvania) Link User Mame
(hitpeivveesustainablepacemmunitycerification.arg/)

Applications are best applied for by using Internet Paszzword
Explorer or Google Chrome and have not been tested
with other browsers. LOGIN |

REGISTER
(First Time User? Click the bufton above)

FORGOT PASSWORD
{Forget “our Password? Click the bufton above)

Commonwealth of PA Privacy Statement

Login Help ContactUs

Single Application Registration Information

In order o use the Web of Single for you must have a valid PA PowerPort user name and password. If you do not
have a PA PowerPort profile, simply fill out the form below and press the "Submit” button Te help provide a more detailed and easier process while
filling out your applicafion we are asking for information that will help us provide you with the best possible programs and screens.

PA Login Information
* Required Figlds
First Name: +

Last Mame: *
Address *
City: *
State: PA Y[ *
Zip Code: *
Email Address: *
User Name:
Password: +
Confirm Password: +

Security Question: .

Security Answer: .

1. LOGIN SCREEN - If this is your first time applying
for a grant through the Electronic Single Applica-
tion (ESA) system you will need to register by
clicking the REGISTER button. If you have used
ESA before then you can login using your User
Name and Password. Your login and password
from eGRANT will not work and you will have to
create a new account on this system.

2. SINGLE APPLICATION REGISTRATION INFOR-
MATION - Complete the registration information,
this should be specific to you as an individual and
not as an organization. Each person from your
organization that is working on the application
should create their own user name and password.
You should not be sharing user names and pass-
words within the organization.



Welcome to the Single Application for Assistance

The Department of Community and Economic Develepment (DCED) and other State Agencies are pleased to provide the Single Application for
Assistance. Since the first Single Application for Assistance was released in 1998, DCED has continued to look for ways to improve our customer

service and provide
administered by the dep

. community
and now other

and lecal governments with an easier and more accurate tool to apply for programs

There are a large number of programs available for for-profit companies, non-profit organizations and local governments. In order to assist applicants
with a list of the best possible pregram optiens for their company/organization, a Program Finder has been added to the application. The Program
Finder will provide a list of programs based on eligibility and/or the use of funds, and provides a short pregram description along with links to the
program’s fact sheet and guidelines. To optimize the Program Finder, we have created a user account fo store some basic information about your
organization. The Account Information collected can now be copied into your applications. For more information, please read the Help section.

Account Information

Reset
Are You Applying As?

Non Profit Govemment " Other

ar
Profit

URDATE | | canceL |

Home Help Coniact Us

Begin a New Application
To begin a new Single Application For Assistance, enter 3 brisf name for the project (up to sixty characters) and answer whather you need help selscting your program. I you
already know the name of the program you want to apply for, answer "Mo".

Project Name

EU18-19 Project Stream

Do you need help selecting your program?
es ¥

CREATE A NEW APPLICATION I

Home Help Save Print Contact Us

Agency: Pennsylvania Department of Community and Economic Development
Applicant:
Program: DCED

Web Application & 8157560

4 projects that are most commenly funded. You may select more than one optin. If no options are selected, 3l programs
will display.

Agencie
Select to li

“pca " DCED - DEP
Clear Agencies
Non-Profit'Government Enterprise Types (Disglzsy For-Frof: Frogram Finder,

If you are appiying on behalf of a company, you may want to sesrch the For-Profit Program Finder (cick the knk sbove)

Office of the Budget — PEMA — PENMDOT — PHMC

Authority
College/University

Economic Development Provider
Types of arganizations include but are not limited to: Area Lean Organizations (ALQ). Community Development Financial Institutions (COF1). Economic
Development Corparations (EDC), Industrial Development Authorities (IDA), Industrial Dewelopment Corporations (IDC). Local Development Districts (LDD),
Redavelopment Authorities, and Regional Export Networks (REN).

ML - County ¢

and Councils of (COGs) showld also check this option for ehigitle programs.
’
Other Government or Mon-Profit -
Frograms that are available to Gowvernment or Non-Profit organizations not listed above. MNon-Profit’ Government organizations Ested above may also want 1o
check this section for additional funding sources. Private Non-Profit arganizations comgeting in primariy For-Profit industries may also want to check the
For-Profit Program Finder for potential programs after using the Non-Frofit Program Finder.

Sort By
Show Single Application Programs First ¥

3. ORGANIZATION TYPE - Select what you are
applying as; For Profit, Non Profit, Govern-
ment, or Other. Individual artists should apply
as Other. Once an organization type has been
selected, the screen will then adjust and user
information will be required. The screen and
required fields are slightly different for each
organization type. After this information has
been entered, the customer will then click on
UPDATE.

4. BEGIN A NEW APPLICATION - You can name
your application whatever you like but we rec-
ommend naming it by the year and the applica-
tion type (ex. 2018-19 Project Stream). Then
select YES from the drop down box for “Do you
need help selecting your program?”

5. SELECT PROGRAM - Check the box for PCA
(PA Council on the Arts) and click on SEARCH at
the bottom of the gold box. You can also use
this search tool to find other grants that your
project may be eligible for within state govern-
ment.



Single Application Programs

The following programs are svailstis in Single Applicstion. Click the Apply link to select the program. There may b= additional funding sourcs relevent ta your project in
the Partner Programs And Additional Funding Sources sections below

Arts in Education (AIE) Teacher Artist Partnership (TAP) and Long Term Residency (LTR)
Pennsylvania Council on the Arts

This program is not currently accepting applications.

Tescher and Artist Parinerships {TAP) and Long-Term Residencies (LTR} provide funding for projects that provide long-term, in-depth interaction between
professional teaching artists, students, teachers and others through workshops and classes sponsored by schools, nonprofit organizations, units of
government and other institutions. Each project is designed and developed by the teaching artist, the project director and sponsor organization. TAPs.
provided an enhanced partnership between the teacher and the artist. In TAP's, teachers share in the instruction of the art form with the artist. Further,
both artist and teacher engage in a'most daily feedback on each session. assessing both the session and student progress. TAPs partnership creates an
integ and i peri for the students, teachers and the artists.

Additional Information: Guidelines

ENTRY

Pennsylvania Council on the Arts

Thiz program iz not currently accepting apphications.

Entry track is the point of entry for organizations or programs to the Arts Organizations and Arts Programs track (AOAF). Entry track supports eligible ars

organizations and aris programs that generally have a history of at least one year of consistent aris/culiural programming. Must have an average fiscal
size more than $200.000.

Additional Information: Guidelines

Pennsylvania Partners in the Arts (PPA) Project Stream
Pennsylvania Council on the Arts

& Apply

Project Stream provides grants of up to $2,500 to elgible organizations or individuals to conduct arts projects. Applicant cannot be 3 applicant in ADAF,
PPA Program Stream or ENTRY Track.

Statewide Services
Pennsylvania Council on the Arts

Statewide Servces is a categary for thase spplications that do net fit into any other categery.

Home  Help Save Print Contact Us

Program Applicant Project Site  Mamafive Addenda Certification

Agency: Pennsylvania Council on the Arts

Applicant:

Program: Pennsyivania Pariners in the Arts (PPA) Project Stream

Web Application & 5157560

Applicant Information

To copy your Registration information into the spplication, click the “"Use Account Information” button below.

USE ACCOUNT INFORMATION I

Applicant Entity Type:

Limited Liability Partnership
Govemment
Sole Propristorship

S Corporation

Parinership
Mon-Profit Corporation
Limited Liability Company

C Corporation

Applicant Mame:

MAICS Code

FEIN/ZSN Number

{:occooooot)

DUMNS Number:
CEQ:

CED Tithe:
SAP Vendor #

Contact Name:

Contact Title:

Phana:

(300000t OF XXX00CKEX)

{roax-soe-00e)

Fax:

E-mail:

Mzifng Addrass:

City:
State:

Zip Code:

Enterprise Type

Indicate the types of enterprises that describe the

ion listed sbove. You may select more than one type. *

Acverced Tachnokgy

Business Fina

Compuer & Clerical Opes

Ernvironment and Canse

Governrert
Miring
R & Development

AgriProcessr

AgriProducer
Chid Care: Cartler

Econamic

Export M

osaitalty

Other Professior

Auoity
Commescia
Echucssional Faciity
Export Senvice
Industrial
Recyding

Towsism Promolion

Bitechndogy ! Life Sciences

Communi Provider
Food Processing
Manufacturing

R & National Headquariers

Werehouse & Termingl

6. SINGLE APPLICATION PROGRAMs - Scroll to
below the search box and the applications for
the PCA will be listed. Find the listing for
“Pennsylvania Partners in the Arts (PPA) Pro-
ject Stream” and click on Apply within the
shaded box. If you selected more than just PCA
for the agency, it is possible that you will not
see all the applications. You may need to either
search only for PCA applications or continue on
with other pages of available applications be-
fore finding the Project Stream application.

7. APPLICATION INFORMATION - Complete the
information to the bet of your abilities. If you
have updated your user settings like suggested
earlier, by clicking on the gold button la-
beled: “USE ACCOUNT INFORMATION,” all of
the required fields will auto-populate with the
exception of the NAICS Code and possibly the
“Enterprise Type” at the bottom of the screen.

Entity Type - Individual artists should select
“Sole Proprietorship”.

NAICS (North American Industry Classification
System) - for additional information visit
www.naics.com. Individual artists should use
the code - 8141 for Private Households.

FEIN/SSN - Enter your organization’s Federal
Employer Identification Number or if you are
applying as an individual or as an unincorpo-
rated group use the Social Security Number of
the individual taking responsibility for the grant
application. Reminder, this is 9 digits with no
dashes.

Enterprise Type - Select the type that best de-
scribes your organization. Individuals should
select “Other”.



Home  Help Sawe Print ContactUs

Frogram Applicant Project Site  Maratve Addenda  CerfSfication

agency: Pennsylvania Council on the Arts
applicant: Matthew Serio
Program: Pennsylvania Fanners in the Ans (PRA) Project Stream

web Appiication #: 3157530

Project Site Location(s)

Site 1

Addreas:

City:
Stata:  FA
Zip Coda:
county: |- Select Couny - ¥ +

Municipaity: |- Select Municipalty - ¥ *

Pa House: *

P2 Senate: *

s Houss: *

Designatad Areds:
At 87 Distessed Communky Erranfiaid

Ertorrise Zong Greaniiald

Kaysiona

Harystona Opportuniy Zona

Uizas PA Part

Continus

Home Help Save Print Contact Us

Program  Applicant Project Site  Namative Addenda Certification

Agency: Pennsylvania Council on the Ars
Applicant: Matthew Serio
Program: Pennsylvania Partners in the Arts {PPA) Project Stream

Web Application # 8157560

Project Narrative

‘Adequate answers to the Project Narrative questions below are reguired: @ minimum of 100 characters has been established for each answer. Uploadad attachments or
mailed decuments are no longer permitt=d in this section of the application. 1f a more detailed narrative is required for the Program selected, instructions will either be
provided in the Program Addenda section or the Program Guidalines

1. Quality of Artistic Product/Process/Senvice
a. Project Description: Describe your project in detsil. intluding when and where it will take place. whao is involved, and the sequence of activities.
b. Gosis and Objectives: What are your goals and objectives for ihis project? How will you know (or measure) if you have met them?

. Artistic Qualfications: Ywhat are the guaifications or previous experience of the artist(s) and others involved in your project? A
Character Caunt (VS000 characters

2. Access to the Ars.

a. Intended Audience: Describe the intended participants/audience for the proposed project. Include in the descrigbion the racial and cultural composition of the
audience members. How did you decide to focus on this audiance?

b. Reaching Intended Audience: Describe how the proposad project will be publicized and promotad to reach your intanded audisnce

©. Resching General Public: How might you invite others beyond your intended audience to be invohved in your project (=.g., parents, neighberhood groups,
assaciations, local govemment officials, efc.)

d_Attendance: Provide an estimate of how many partisipants this project will serve. This number includes, but is not limited to. individuals who attend, perform, andior
teach. If you have past attendance figures for activities similar o your propased project, please include a brief sentence supporting the estimated numeer. *

Characer Count: (V5000 characters

i

3. Management

2. Budget: Provide a detailed escplanation for key items in your budget. including larger expense items, fees to artists, or other items that you would like to clarify. Datsil
any in-kind support andior ather shared services that will be provided for your project.

b. Key Staff Qualifications: Identify and list the qualifications o previous experience for the key persan(s) (.g. stafl, volunteer, boards, etc.) in charge of making sure
the project proceeds s planned. Include other who are involved and in what capacity. Enclose with the application: resume(s) of key people imvolved in the
management of the project.

Character Count: 5000 characiers

Continue

8. PROJECT SITE LOCATION - Enter the infor-
mation about the main venue where the pro-
ject will take place. If there is more than one
venue you will have an opportunity to list addi-
tional venues on the addenda page. By se-
lecting the county and municipality of the ven-
ue, it will auto populate the PA House, PA Sen-
ate, and US House legislators.

Note: There are several counties with quite a
few representatives. If you do not know your
rep, you will need to select ALL of them howev-
er, you must select at least one.

9. PROJECT NARRATIVE - The narrative section
of the application is divided into three boxes,
one for each of the criteria (Quality, Access,
and Management). You are limited to 5000
characters per box so be thorough but concise.
It is your responsibility to make sure your nar-
rative is not cutoff.

Note: We recommend that you type your nar-
ratives into a word processing program and
then cut and paste into the ESA application.
This is the page that times out the most due to
inactivity. If you let the screen idle for more
than 20 minutes, you stand the chance of being
timed out and losing any information you
worked so hard to enter.



10. PROJECT ADDENDA -

Home Help Save Prnnt Coniact Us

Program  Applicant Project Site Namative Addenda Cerfification

Agency: Pennsylvania Council on the Ars

Applicant: Matthew Serio ) o Web Application & 8157560 PPA Partner - Select the partner region in
Program: Pennsylvania Partners in the Aris (PPA) Project Stream

which the project will take place not the where
Program Addenda

Below are additional application requirements specific to the program you selec!
or project do not mest the requirements listed below, please try changing yo

_If you are having problems completing the Program Addenda because your organization yOur Ofﬁces Or home are |0Cated.

PRA Partnar

v

Project Title *

Website - If you or your organization do not
have a website enter N/A.

Froject Beginning Date *

Froject End Date *

Wisbsite *

Add URLs

URL 1

MNote: Your URLs are not saved until you click on Continue, Save, Logout or another page of this application.

Froject Dirscior Name * Will this project be conducted in or with an
organization funded through PPA Program
pre e e - Stream, AOAP Track or Entry Track? - You can
Froject Director Telephone * contact your partner organization or the PCA
for a list of organizations that are funded by

the PCA.

Project Director Email *

Wil this project be canduated with or in an arganization fundad through PPA Program Siream, ADAP Track or Entry Track?
v

Project Stream Budget addendum - Download

Plaase download, compiete and save the Froject Budget and then uplosd tha completed form.

Downlozd Preject Stream Budget sddendum.pof the fillable PDF, this will be discussed on the
gﬂlgfﬂg}loe\frse" to select a file. Each file can be no larger than 30ME. neXt page.

File 1 | Choose File | No file chosen

Grant Request Amourt * Grant Request Amount - The maximum request
is $2,500.

Total Project Budget *

Venues - List any venues in addition to the one

listed on the locations page.

Venues
Plesse list the address locations of any venuss assccisted with this project.

Résumé or biography (ne more than cne page each) of key artistic and administraive persannal involved in the project *

Upload Files
Click "Browse” o select a file. Each file can be no larger than 30MB.

File 1 | Choose File | No file chosen

f the projact will be presented in a vanue that is not controlled by you or your organization, subit 3 cne-page lettar, signed by the director of the venus whers the
project will be presented, indicating the venue's willingness to host your event.

Upload Files
Click "Browse” o select a file. Each file can be no larger than 30MB.

File 1 | Choose File | No file chosen

For non-profit arganizations, = copy of latter certifying 501 (c)(3) status (if spplicable).
For g izations and callegesiuniversities, a letter of intent on official letterhead
For individual appiicants, a letter(s) of intent, signad by all participating artists, indicating their commitment to participat in the project deseribad in apolication. *

Upload Files
Click "Browse” fo select a file. Each file can be no larger than 30ME.

File 1 | Choose File | No file chosen




Images
Please refer to program guidelines for mare infarmation on work sampke and supplementary requirements upkoads.

Upload Files
Click "Browse” to select a file. Each file can be ne larger than 30MB.

File 1 | Choose File | Mo file chosen
Audia
Please refer to program guidelines for mare informnation on work sampie and supplementary requirements uploads.

Upload Files
Click "Browrse” fo select a file. Each file can be no larger than 30MB.

File 1 | Choose File | Mo file chosen

Video
Plaase copy and paste the active LIRL 1o your video (YouTubs, Vimeo, etc.)

Add URLs

URL 1

Mote: Your URLs are not saved until you click on Continue, Save, Logout or ancther page of this application.

Dther

Upload Files
Click "Browse” fo select a file. Each file can be ne larger than 30MB.

File 1 | Choose File | Mo file chosen
File 2 | Choose File | Mo file chosen

Conlinue

pennsylva n'ia Pennsylvania Partners in the Arts (PPA)

Project Stream
COUNCIL ON THE ARTS Budget Addendum

Applicant Mame:

Project Income (Cash)

Check box
List all income for this project. Do not include in-kind. il seeured.
1 PPA request amount (may not exceed $2,500) % 2,500
2 O
3 O
4 O
5 O
6 O
7 O
8 O
9 |
10 O R
11 Subtotal matching income (add lines 2 through 10): 50
12 Total project income (1 + 11): $ 2,500

Project Expenses (Cash)

List expenses for this project. Do not include in-kind.

1

2

3

4

5

13

7

&

9

10

1"

12

13 Total Project Expenses (add lines 1 through 12): $0
e lstequa

total Income

11. PROJECT ADDENDA (continued)

12. PROJECT STREAM BUDGET ADDENDUM -
Complete and upload the Budget Addendum.
Be aware of expenses that are not eligible to
be paid for with grant funds or their matching
funds. See the guidelines for restrictions.

Reminder - do not list in-kind donations in the
budget.



Home Help Save  Prnt Contact Us
Program Applicant Project Site MNarralive Addenda Cerlfification

Agency: Pennsylvania Council on the Aris
Applicant: Matthew Serio
Frogram: Pennsylvania Partners in the Arts (PPA) Project Stream

Web Application & 8157560

Application Certification

The are i All required fisids marked with a red diamond (*) must be completed before you are able to submit this
application

Project Site Location(s)

Project Site 1: County is required.

Project Site 1: Municipality is required.

Project Site 1: PA House Disfrict is required.

Project Site 1: PA Senate District is required.

Project Site 1: US Congressional House District is required

Project Narrative

«  Quality of Arfistic Product is required.
= Access to the Aris is required.
« Management is required

Program Addenda

Project Title is required.

Project Beginning Date is required.
Project End Date is required

Website is required

Project Director Name is required.
Project Director Title is required.
Project Director Telephone is required.
Project Director Email is required.
Grant Request Amount is required.
Total Project Budget is required
Resume or Biography has not been uploaded
Mon Profit has not been uploaded.

Your application Is automatically saved as you work. Feel free fo exit this applicafion and return at a later time.

Home Help Save Print Contact Us
Program Applicant Project Site Namative Addenda Cerlification
Agency: Pennsylvania Council on the Arls

Applicant Matthew Serio Web Application #2 8157560
Program- Pennsylvania Partners in the Aris (PPA) Project Stream

Application Certification

All of the reguired sections of the web application have been completed. If you have reviewed the application, you may submit it for processing. After
submitting, you will no longer be able to make changes.

E Signature A

By checking this box and typing your name in the below texibox. | hereby cedify that all information centained in the single application and
supporting materials submitted via the Internet and its attachments are true and correct and the status and nomi i of
the Applicant, and | also cerfify that, if applying on behalf of the applicant, | have verified with an authorized representative of the Applicant that such
information is true and correct and accurately represents the status and economic condition of the Applicant. | also understand that if | knowingly
make a false statement or overvalue a security te obtain a grant and/or loan from the Commonwealth of Pennsylvania, | may be subject to criminal

prosecution in accordance with 18 Pa.C. 5. § 4904 (relating to unsworn falsification to authorities) and 31 U.S.C. §§ 3729 and 3502 (relafing to false
claims and statements)

| am the applicant

| am an authorized repl ive of the izafion or local government.

| am a "Certified” Partner representative.

Type Name Here:

A it:

Along with the web application. if you have been requesied or need fo send any documentation to PCA please print and send a copy of your
E-Signature and mail it fo PCA along with any paper supporting documents. You will be given an opportunity to print the signature page along
with a copy of the application immediately after you submit

Home Help Print ConfactUs
Program Addenda Cedification
Agency: Pennsylvania Council on the Aris

Applicant: Matthew Serio ‘Web Application # 8157560
Program: Pennsylvania Partners in the Arts (PPA) Project Stream

Application Certification

Single Application 1D #: 201305092584

The web ion has been i for pr ing.

| hereby certify that all information contained in the single application and supporting materials submitied via the Infemet. Single Application 2
201805092884 and its attachmenis are true and correct and accurately represent the siatus and economic condition of the Applicant. and | also
certify that. if applying on behalf of the applicant, | have verified with an authorized representative of the Applicant that such information is frue and
correct and accurately represents the status and economic of the | t 1also that if | knowingly make a false statement or
overvalue a security fo obtain a grant and/er loan from the Commonwealth of Pennsylivania, | may be subject to criminal prosecution in accordance
with 18 Pa.C.3. § 4904 (relating to unsworn falsification fo authorities) and 31 U.S.C. §§ 3729 and 3302 (relating fo false claims and siatements).

The signature page may also be printed now. You may also print submitted applicafions from the Home page. Click the link labeled "Submitted
Applications” in the top toolbar.

Print Signature Page only

Print Entire with Page

The signature page along with any paper supporting documents can be mailed to the following address:

Pennsylvania Council on the Arts
Pennsylvania Council on the Arts
216 Finance Building
Harrishurg, PA 17120

13. APPLICATION CERTIFICATION - Upon reach-
ing the Application Certification page you will
either see a list of required sections which have
not been competed yet. You will need to go
back and complete any fields marked with a
red diamond before continuing.

If everything is completed then you will see the
Electronic Signature Agreement. Select the
appropriate boxes, type your name, and click
on SUBMIT APPLICATION.

Your application has now been submitted.

YOU DO NOT NEED TO MAIL ANY
FORMS TO YOUR PPA PARTNER
OR THE PCA.

Note: If you do print a copy for your records,
the requested amount will be $2500 in the
general information regardless of what amount
you requested. This amount is a placeholder in
our system.



