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Home Screen 



Recording Deposits 



Home Screen 



Writing Checks 



Home Screen 



Bank Reconciliation 

Enter the ending balance from your bank 
statement 



The difference should be -0- 
when done reconciling Bank 
statement.  



Preparing bank reconciliations in 
QuickBooks is important because it 
verifies that all activity within a 
bank account has been entered 
into QuickBooks. 
 
If all the bank activity is not 
entered into QuickBooks then your 
reports from QuickBooks will not 
be accurate!! 



Home Screen 



Payroll Options  
• No Payroll 
• Manual Payroll 
• Basic Payroll Subscription 
• Enhanced Payroll Subscription 
• Full Service Payroll 



Manual Payroll 
* Click on “Help” and type “manual payroll” 



Manual Payroll 
• You manually calculate and enter payroll 

tax withholdings. 
• Allows you to print payroll reports to 

assist with filing payroll tax reports. 
• Cost: Free 



Basic Payroll Subscription 
• QuickBooks will automatically calculate 

payroll tax withholdings from employees 
paychecks. 

• Does NOT allow you to prepare payroll tax 
forms to be filed with IRS or State. 

• Can generate payroll reports to assist you or 
your CPA to file required payroll tax reports. 

• Cost: approx. $20 per month + $2 for each 
employee per month. 
 



Enhanced Payroll Subscription 
• Includes all the features of the Basic 

Payroll Subscription Plus: 
• Also allows you to prepare payroll tax 

reports required to be filed for both 
federal and state. 

• Cost: Approx. $28 per month + $2 per 
employee per month. 

 



Full Service Payroll 
• Includes all the features of the Enhanced 

Payroll Subscription Plus: 
• QuickBooks will take care of all your 

payroll tax filings, payroll tax payments, 
and W-2 processing. 

• Cost: Approx. $79 per month + $2 per 
employee per month. 



Payroll Summary Report 



Payroll Summary Report 



Reports 



Profit & Loss Statement 



Reports 



Balance Sheet 



General Ledger Report 



 
 
 

 

Three locations to serve you -  

715 East Frank St. - Caro, MI 48723  

6476 Main St. - Cass City, MI 48726 

2956 Main St. - Marlette, MI 48453 

1-800-234-8829    www.atbdcpa.com 
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